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INPOT'PAMA ®AXOBOI'O BCTYIMHOI'O BUIIPOEYBAHHSI

A1 BCTYIIHHMKIB HA HABYAHHSI TS 3100YTTS OCBITHBOIO CTyneHs maricTpa
3i cmenianeHOCTI 029 «IHopmaniiina, GiGnioreuna Ta apxiBHa
crpaBay,

OCBITHBO-TIpOdeciiiHol nporpamu «IHdopmauiiina anaiTHKa T2
KOMYHIKATHBHHH MEHeIKMeHT»

Ocrpor — 2022




IIporpama axoBoro BerymHOTO BUNPOOYBAHHS 1JIA BCTYITHUKIB HA HABYAHHS
AU 3100YTTA CTyIeHs MaricTpa 3i cremianbHocTti 029 «Indopmariiina, 6i6mioTeyna
Ta apXiBHa CIpaBay», OCBiTHBO-Mpodeciiitol nporpamu «lHpopmauiiina ananitika Ta
KOMYHIKaTUBHHI MeHemKkMeHT»/ YKknanaui K.L.H., nou. Oxpimenko I'.B., k. u. 3 JIEPK.
ynp., ¢1.B. Bongap B.JI. — Octpor: HaVOA, 2022.

IIporpama posrisinyTa Ta cxBaneHa Ha 3acinaHHi Kadeapu iHpopmarifiHo-
MoKyMeHTHUX komyHikauii (ITporokon Ne 8 Bin 23 Gepesus 2022 poKy)

3aBinysau kadenpu indopmariitHo- e X/
JIOKYMEHTHUX KOMYHiKaiit ] - ['anna OXPIMEHKO

IIporpama posrisiHyTa Ta cXBaleHa Ha 3acimamui IIpuiimManbrol koMicii
Hanionanenoro yHiBepcutery «OcTposbka akagemisy (IIpotokon Ne 6 Bix 29 Gepesns
2022 poky)
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L. 3ATAJIBHI ITIOJIOKEHHS

®Daxose BCTymHe BUNPOOYBAHHS MA€ HA MeTi 336e3MeYnTH TIepeBIpKy piBHA
TCOPETHIHUX ~ 3HaHb Ta MNPAaKTMYHMX HABUKIB oOpraisaumii Ta 3nilicHeHHs
iHpopMaliiiHo-aHaNITHYHOrO Ta IHPOPMALifTHO-KOMYHIKATHBHOTO  3a6e3neyeHHs
MEHEDKMEHTY ITi IMPUEMCTB, OpraHisauiif Ta yeranos. [TosBa HOBUX Gopm nomupenns
iHpopmanii 0GyMOBUIM HEOOXiAHICTH MiArOTOBKH ¢axiBuiB, 1m0 BONOAIOTE
PI3HOMaHITHUMH ~ METOJAMH  aHATITHKO-CHHTETHYHOT MepepoOKH  MEPBUHHOT
indopmanii, HOBITHIMM MeTomamu MOIMPEHHS iH(OpMAalil, CTBOPEHHS HOBHX
JAOKYMEHTHO-IHOPMALIHMUX MAacuBiB Ta pecypciB, BIPOBAJKEHHS iHHOBALIHHUX
MOJIeJIeH KOMYHIKaTUBHOT MO THKM B MEHE[)KMEHTI Oprasizarii.

IL. ITOPANOK CKJIAJAHHSI ®AXOBOT'O BCTYITHOI'O
BUIIPOBYBAHHS

Opranizauis $axoBoro BeTynmHoro BUIpoGoByBaHHS 3iCHIOETECS BiIMTOBIIHO
1o Ionoxenns mpo npuitMansHy koMmicito HarionansHoro yHiBepeuTety «OcTpo3bka
aKaJieM1s1»
ht’ms://Vstup.oa.edu.ua/assets/ﬁles/doc/vstup/poloiennya/2022/polojennva pc.pdf Ta
TIlonoxkeHHs mnpo opraHizauito Ta mpoBeseHHS BCTYIIHUX BHUIPOOyBaHb Yy
Hamionansuomy YHIBEpPCHUTETI «Octpo3ska aKazemisn»
httDs://vstup.oa.edu.ua/assets/ﬁles/doc/vstup/poloiennya/2022/nolozhennva vstup_te
sts.pdf

QaxoBe BcTynHe BHIPOOYBAHHA IMPOBOLUTEHCS y TecToBiff dopmi 3
BHUKOPUCTAHHAM KOMIT FOTEPHOI TeXHiKM Ta cucteMu Moodle 3 Takux THCLMILTIH siK:
«[loxkymenrtosnasctso II: JlinoBonctsoy, «Bi6nioTedna crpaBa», «ApXiBHa CIIpaBay,
«IndopmaniitHo-aHanmiTHYHA  JisTBHICTEY, «lndopmaniiunit MeHemKMeHT Ta
MEHEJKMEHT COLaIbHUX Mepex», «Teopis i mpakTHKa 38'S3KiB 3 IPOMaJICEKICTION.

III. BUMOI'A 10 3AIBHOCTEM I ITIATOTOBJEHOCTI
BCTYIITHUKIB
[ist yCHIWHOro  3aCBOCHHS  OCBITHBO-TIPOdECiHHOT IporpaMu Mmarictpa
abiTypieHTH MOBMHHI Matu 6a30By BMILYy OCBITY Ta 3miGHOCTI 10 OBOJIOAIHHS
3HAHHSIMH, YMIHHAMM | HABUYKAMU B rajy3i opraxizauii ta 3ilicHeHHs iH(opMarliiiHo-
AHATITHYHOTO, IHpOPMAIiHHO-KOMYHIKATHBHOIO Ta J0KYMEHTALIHOrO 3a6e3MedeHHs
MEHE/UKMEHTY MIANPUEMCTB, OpraHizauii Ta ycraHoB. O60B’SI3KOBOIO YMOBOIO €
BiJIbHE BOJIOZIHHS JIep3KaBHOK MOBOIO.
B pospisi 3a3Hauenux Bulle AUCUMILTiH aGiTypieHT MOBUHEH 3HATH:
Kypc «/lokymenTosnaserso I1: linoBoacreoy
3Hamu.
® KOHUENTyaldbHi 3acajM CTBOPEHHS [epPeNiKiB JOKyMEHTIB, SKi
YTBOPIOIOTBCS B JIisJIBHOCTI IiIIPUEMCTB, YCTAHOB Ta oprasizariii;
® NPUHOUNK TOOYI0BU TUIIOBHX Ta iHAMBILyalbHHUX HOMEHKJIAaTyp CIpaB
Ta POPMYBaHHS CIIPAB;
*  yHidikosani popmu opranizauiiino-po3nopsaumx JOKYMEHTIB;
® TpaBWJIa NPUMMaHHS, peecTpalil Ta PO3risay BXiTHUX JOKYMEHTIB;
® MNpaBuiIa IPOXOMXKEHHs BHYTPIIIHIX JOKYMEHTIB;



npaBuiia 00poOIEHHs | HAZICUIAHHS BUXiTHUX JIOKYMEHTIB;
(bOpMH Ta METOM KOHTPOJIIO 32 BUKOHAHHSIM JIOKYMEHTIB;
3aBIIAHHS 1 IOPSIOK 3/[iIHCHEHHS KOHTPOIIIO 38 BUKOHAHHSIM JIOKYMEHTIB;
TUIIOBI Ta IHAMBINYaNbHI CTPOKM BUKOHAHHS JOKYMEHTIB,;
NOpsfoK (OPMyBaHHsA JOKYMEHTIB y CIpaBH, BH3HAYCHHS CTPOKIB
30epiraHHs JOKYMEHTIB.

ymimu:

®  pPO3pOOAATH iHCTPYKWil 3 MiTOBOACTBA, TONOKEHHS npo  ciyx6y
JITIOBO/ICTBA, MTOCAO0BI iHCTPYKLIi IPaLiBHUKIB CITy0U JiTOBOACTBA;

® CKIalaTh Mepelmikh JOKYMEHTiB, $Ki YTBOPIOIOTBCS B NiSUIBHOCTI
MIANPUEMCTB, YCTAHOB i OpraHi3ariii;

®  PO3pOOIATH 3BeNeHY HOMEHKIATypy CrpaB Ta HOMEHKIIATypy CIpaB
CTPYKTYPHHX MiAPO3/i/iB;

® CKIanaTd, oQOpMIATH | penaryBaTH pisHi BuaM opraHizauiiHo-
PO3IOPANYKMX TOKYMEHTIB 3 I0MOMOTOK) KOMIT' FOTePHOT TEXHIKH;

®  IPUHMATH, PEECTPYBATH, BECTH OOIIK, 3abe3nevyBaTi OnepaTHBHMI
POBIIYK JOKYMEHTIB, MNPOBOAUTH iHGOPMyBaHHS 3a NOKYMEHTAMM, HaJCUIIATH
AOKYMEHTH CHCTEMaMH TPaIHULiHHOrO Ta eeKTPOHHOIO DOKYMEHTO000Iry;

®  3/iHCHIOBATH KOHTPOJb 38 BUKOHAHHAM JOKYMEHTIB;

® CKJaJaTH mepeiik AOKYMEHTIB, HEBUKOHAHUX y BCTAHOBICHHL CTPOK,
JIOBIIKY TIPO XiJ| BUKOHAHHS JIOKYMEHTIB;

®  (opMmyBaTH CrpaBH 3riJIHO i3 3aTBEPIKEHOIO HOMEHKJIaTypOIO CIIpPaB;

®  TPOBOJAMTH EKCNEPTHU3y WIHHOCTI JOKYMEHTIB i3 METOI BCTAHOBJICHHS
CTPOKIB 30epiraHHs JOKyMeHTIB i BinGopy ix Ha nepxaBHe 30epiranHs Ta ohopMIsATH
pe3yIbTaTh MPOBEIEHHSI EKCIIEPTH3H.

Kypc «bibmioreyna cnpasa»

SHamu.:

®  TeHJEHUIl Ta mpoGieMu po3BUTKY 6i6miorpadiunoi CIIpaBH;

® CTpyKTypy 0i0iioTe4HOT yCTAaHOBU  SIK COLIIOKYJIBTYPHOIO  Ta
TEXHOJIOTIYHOIO 00'eKTa, 1T GyHKLil, 3aBHaHHS;

® pecypcHe 3abesrnedeHHs Gi0TI0TEYHMX TeXHOIOTIHL;
IH(OpMaLiiHi IPOLYKTH Ta OCTYrH 6iGTioTeHO] YCTaHOBH;
TEXHOJIOTI4He MPOEKTYBaHHs Gi61i0TeuHNX mporecis;
KpUTepii OUiHKM Gi0IIOTEYHUX TeXHOIOTII;
IHHOBAIiHHI MeXaHi3MU po3BUTKY 6i6iioTexk, CTpaTeriuyHe IIaHyBaHHS Yy

6i6moTrekax;
®  MAapKeTHHT Ta GaHApPaW3UHTOBY AiSIBHICTE 616110TeUHIX YCTaHOB;
* mpodeciiiny eTuky 6iGnioteunoro gaxisus.
ymimu:
®  opraHi3oByBaru 6ibmiorpadiuny poGory B iHpOPMALiHHIX YCTaHOBAX;
®  CTBOPIOBATH JOBIAKOBO-TIOIIYKOBHIT anapar B inpopmariiiuiii YCTaHOBI;



®  37ilicHIOBaTH A0BiIKOBO-6i6Tiorpadiune 00CIIyroByBaHHs CIOXHBAYiB
JAOKYMEHTHOI iH(popmaLii;

®  BupimyBaru npodnemu 6iGiorpadidaoro iH(popMyBaHHS.

®  YMITHU IPOEKTYBATH TeXHOIOTIUHI nmpouecy y 6i6ioTeuHiii ycTHOBI;

®  BHMIPIOBaTH KOMyHiKaTUBHY edexTuBHICTD 6i6Mi0TeYHNX TEXHOJIOTI i;

®  BOJOAITH HaBHYKaMHM IHHOBALIHHOTO MEHeIKepa B OibmioTeuniii
YCTaHOBI;

® TUIAHYBAaTH Ta NPOBAJUTH MapKETHHIOBY Ta MPOEKTHY MisTBHICTE B
6i6miorewi;

®* BMITH (OPMYIIOBATH eTHYHI KOJEKCH 0ibmioreynoro daxisus y
6i6ioTeuHiil ycTaHoBi.

Kypc «ApxiBHa cipaBay

3Hamu.

®  OCHOBHI 3aKOHOZABYl ¥ HOPMATHBHO-METONMYH] JOKYMEHTH B ramysi
apXiBHOI crpaBy;

®  CHCTeMy apXiBHMX ycTaHOB YkpaiHu, cTpykTypy HA® Ta Bumn apxiBHux
JIOKYMEHTIB;

®  BH3HAYCHHS OCHOBHMX IIOHATH KYpCY;

®  iCTOpIilO, TEOPIKO Ta NPAKTHKY apXiBHOT CIpaBw;

®  OCHOBHI aCNeKTH KOMILIEKTYBaHHS, €KCNePTH3H LIHHOCTI, Kacupikarii,
OIHCY, 06JIiKy # BUKOPHCTaHHS apXiBHHX JIOKYMEHTIB.

ymimu:

® 3aCBOITH Cy4YacHi JOCATHEHHS y ranys3i apXiByBaHHS JOKYMEHTIB;

® BH3HAYaTH BUJI apXiBHMX JOKYMEHTIB Ta CTYIiHb iX MOIIKOKEHOCTI;

¢ /1aBaTH TPOIIOBY OLIHKY apXiBHHM JOKYMEHTAM;

® oopmIATH i CKIamaTH pi3Hi BUAM JIOKYMEHTIB Ha apXiBHi JOKyMeHTH
(apxiBHi JIOBiZIKH, COL{ia/IbHO-TIPABOBI 3aMTUTH, OITHC CIIpaB, aKTH PO BUJIIICHHS CIIpaB
A0 3HUILICHHS, Nlepeayl Ha MocTiiiHe 30epiraHus i Tl )i

® BOJIOJITH CAMOCTIHHMMU HaBUYKAMU poGOTH 3 apXiBHUMH HOKYMEHTaMH.

Kypc «IndopmauiiiHo-anasiTHYHa JisIbHICTDY
SHamu.

®  CYTHICTB Ta 3MicT iH(opMaLiiiHO-aHATI THYHOT TiSTTBHOCTI;

®  OCHOBHI /UKepesa IOLIYKY, aHalli3y Ta nepepoOku iHGopmauii mig yac
IHopMalifHO-aHANITHIHOT pOGOTH;

®  OCHOBHI BUM aHATITUYHHUX JOKYMEHTIB;

®  Cy4acHi METOMH IiArOTOBKHU Ta CKJIAMAHHS iHpOpMALIHHUX JOKYMEHTIB;

®  OCHOBHI BUIM iHopMmaLii Ta XapakTeprcTHKa iHpopMariitHuX mporecis;

®  TEpMIHOJIOTIYHY CKIIal0BY iH(opMaLiiiHO-aHATI THUHOT JiSTBHOCTI,

® [PUHOMIM poOOTH MOLIYKOBOI Mepexi Ta NporpamMHoro 3abesrnedeHHs
Mij 9ac iHpopMaNifHO-aHATI THYHOT isTbHOCT.

ymimu:



® 3NIfCHIOBATM aHaNiTW4HYy i pedepaTUBHY 00pobky  iHdopmarii;
3MiACHIOBATH aHani3 iHdopMmauUifHUX MpPoxyKTiB Ta HamamaTH pi3Hi iHpoOpMamiiiHi
TOCIyry 3 BAKOPUCTAHHSIM TPAAULIHHIX | HOBITHIX TEXHOJIOTTH;

®  3jilicHioBaTH iH(opMaNiiiHO-aHATI THYHHIT CYHpOBiJ BCIX IpOLECIB
AISTBHOCTI B YCTAHOBI UM OpraHizaiii;

®  aHaN3yBaTH yCTaHOBY SK iHGOPMAUiHHMUIL 06’ €KT;

* indopmaniiiHo 3abesneuyBaty ynpasmiHChKuUiA NpOIEC Ta MOKpPaUlyBaTH
poboty indopmaniiHux ci1yx6 yCTaHOB;

®  pPO3pOOJIATH Ta BTIIIOBATH COLINIbHO-KYJIbTYPHI POEKTH;

®  3IIHCHIOBATH JOCIIZXKEHHS 3 MOIIYKOM HEOOXiqHOT iHopMalif;

®  BHUKODHUCTOBYBATH Cy4acCHI KOMYHIKaLilHI Ta Memia-TexHOJOTI] s
HaJlaroKEHHs epEeKTUBHOTO CITIIKYBAHHS B Pi3HUX CILUIBHOTAX;

®  NiArOTYBaTH Ha mpodeciiiHoMy piBHI aHANITHYHMIT JIOKYMEHT.

Kypc «IHpopmauiiiHuii MEHEIHKMEHT Ta MeHePKMEHT COMia bHuX Mepex»
3Hamu.

®  CYTHICTB, 3MICT i 3HaueHHs iHoOpMariitHOro MEHEKMEHTY B CHCTEMI
MEHEHKMEHTY I1IMPHEMCTBA;

®  CyTHICTH, KIacuikamiio Ta ocobnuBoCTI iHpOpMALiHHMX pecypciB (IP)
SIK €KOHOMIYHOI KaTeropif;

®  BruuB [P Ha KOHKYPEHTOCTIPOMOXHICTE MiATPUEMCTBA;

®  CYTHICTB iHpopMaLiitHOT iHbPACTPYKTYpH, BUMOTH 110 Hel,

® TPHHIMIM Ta CTpaTerii CTBOpPeHHs # po3BUTKY iHdopMariiiHol
iHQpPacTPYKTypH MiANpPUEMCTBA;

* OpunuMnu ynpasninHsa IT BigmosinHo no mixkmapommumx CTaHAApTIB 1
METO/I0JIOTIH;

®  opranizauiio po6otu iHhopmauiiiHoi ciryx6u mignpueMcTsa;

®  CYTHICTb KOMYHIKaTMBHOI edeKTHBHOCTI iH(pOpMALiliHEX cHCTeM |
TEXHOJIOTIH Ta Mpo6JieMH ii OLiHIOBAHHS.

ymimu:

®  OpraHi30BYBaTW Ta 3JiiiCHIOBaTH iH(pOpPMAIiNHY AisUTBHICTH Ha Oynb-
SKOMY 00’ €KTi;

®  Opradi3oByBaTH iH(opMaliiiHe 06CIyroByBaHHS OpraHiB yIpaBITiHHS
Oyb-SIKOTO PiBHS;

®  PO3pOOIATH OCHOBHI KOHTYPH TOJITHKM Ta CTpaTerii oprasisarii y chepi
iHpOpMaLiHHUX TEXHOJIOTIH;

®  OWUIHIOBAaTH piBeHb iHGoOpMaTH3aLil 06’ eKTa;

®  aHaNi3yBaTH Ta pEOPraHi3oBYBATH iSUIbHICTB MIANPUEMCTBA IS
MiJBUILIEHHS PiBHS HOro iHpopMaTH3aLii;

®  BU3HAyaTH IH(OpMaliiiHi oTPeGU KopHCTyBaUiB;

e BuOupaty  roToBi  iHMOpPMAIiHHO-TEXHOIOTIUHI pllleHHs  Ta
OOI'pyHTOBYBATH CBili BUGID;



®  aHaNi3yBaTH Ta OLIHIOBATH €KOHOMIYHY ebeKTUBHICTE iH(popMaiiHix
CHCTEM 1 TEXHOJIOTIH 3a Pi3HMMM MeTOAMKAMH;

® KCpyBaTH NpOEKTaMM CTBOPEHHS i yIpoBamKeHHs iHpopMmariitHo-
YTPaBIIiHCEKUX PilieHb 6y Ib-IKOro PIBHS CKJIaJHOCTI;

® YOUP2aBIATH IHHOBAWIAMM Ta IHHOBAWINHHOW NiSBHICTIO y cdepi
iH}popMariitHoro MEHEJIKMEHTY.

Kypc «Teopist i npakTuka 38's13kiB 3 rpoMaachbKicTION:

3Hamu.

®  DPOJIb 3B'I3KIB i3 rPOMAICHKICTIO B CYy4aCHOMY CBITI;

® HaIpsAMKM BHKODUCTaHHsS 3B'S3KiB i3 IPOMaiChKiCTIO B ycix coepax
CYCIUIBHOTO YKHTTS,

®  wMicue PR-Binainy y dbynxuionanbhiii CTPYKTYpi opranizauii;
TIPUHLUUIN II00YIOBHU CITyKOM 3B S3KiB i3 I'POMAJICBKICTIO;
MPHHLIMITH BU3HAYEHHS NIPIOPUTETHUX IPYI TPOMaLChKOCTI:
crenugiky rpoMaachKol JyMKH y cepi 3B'13KiB 3 rpomMazchKicTIO;
CKJI1aJ10Bi KaMIIaHil 3i 3B's13KiB i3 rpoMacEKicTIO;
OCHOBHU BIJIHOCHMH i3 3aco6aMH MacoBoi KOMYHiKalil, MbKHapoxHUMH
iHbopMaLiHHIMU areHIisMu;
crnenudiky nofieBuX KoMyHiKalii y cuctemi 3B's3KiB i3 I'POMAaZICBHKICTIO;
MOHSTTS «IMIZDK» 1 «permyTaris»;
MeTonu PR-BIIMBY Ha rpOMaChKiCTh;
crenu}iky 3B's3KiB i3 IpOMaACHKICTIO B YMOBax KpU30BOi CHTyaLii;
OCHOBM €THYHOI noBeAinku PR-cremiaicra.

ymimu:

®  BHUBYATH Ta aHali3yBatu PR-iHdopmariio KOHKYPEHTIB;

®  BHU3HAYaTH MPIOPUTETHI IPYNHU IPOMaICbKOCTI oprasizatii, gpopmysatu
PR-wini i 3aBnanHs po6oTH 3 HUMU, BU3HAYATH PR-iHcTpyMeHTH po60TH i3 HiNBOBMMY
ayJ IUTOPISIMH;

®*  (opMyBaTU OKpeMi eJleMeHTH 3araibHOI PR-cTparerii opramnizauii Ta ix
OromKeT;

® NPOBOAUTH OUIHKY edekTuBHOCTI PR-3axoniB Ta OKPEMHUX CKIaI0BHUX
PR-cTparerii i3 BUKOpPUCTaHHSM crierianbHux MOKa3HUKIB,;

*  BusHavaTu PR-croco6u BHMBY Ha rpomMasichKy MyMKYy;

®  BHU3HAYATU Melia-my, popmyBaTu MeJlia-KapTy, IPOBOJUTH MOHITOPHHT
i aHani3 nosigomens 3MI;

® roryBatu PR-marepianu opranizauii (Ipec-penism, crarri, iHTepB'to,
IPOMOBH, Ipe3eHTallil);

®  ATPUMYBaTH Ta OHOBIIOBATH indopmaliiiHe HanOBHeHHS caity
opraizariii;

® TuUlaHyBaTH Ta OpraHi3oByBaTH OKpeMi CrelialbHi 3axomu B paMmKax
3aranbHol PR-crparerii opranizarnii:

®  CKJIaJaTy I1aH KOMYHIKalii B yMOBax KpHU30BOT CUTYyaLlil;




®  3xilicHioBaty PR-nisueHicTs i3 AOTPUMAHHAM 3aKOHONABCTBA, HOPM
€THKH Ta MOpaJli Cy4acHOTo CyCIIilbCTBA.

IV. HABYAJIbHUI MATEPIAJL, SIKWUIA BUHOCHUTHCS HA
PAXOBE BCTYITHE BUITPOBOBYBAHHS TA JIITEPATYPA TSI
MIATOTOBKHU

ITepenik nuTansb 3 kypey «doxymenTosunaserso II: TinoBoxcrBoy

1.Teopetnuni ocHOBH cywacHoro ALOBOJICTBA: BU3HAYEHHS TIOHSTTS,
ALTOBOJIHI MporecH, HOPMAaTHBHO-METOAUYHA 0a3a, 00'ekT (ciyx6oBuii JIOKYMEHT) Ta
cyb'ext (cmyx6a IioBoaCTBA) NiTOBONCTBRA.

2.@opmynsp-3pa3ok opraHizauiifHo-posnopsgumx OOKYMEHTIB,  CKJIaj
PEKBI3UTIB Ta 0COOIUBOCTI IX BUKOPHUCTAHHS JUISl Pi3HUX ONIaHKIB JOKYMEHTIB,

3.Opranizaniitai, posmopsizai Ta iHpOpMANiHHO-10BIIKOBI  OKyMeHTH:
BUSHAYCHHA TIOHSTTS, BU/I0BA XapaKTEePUCTUKA, OCOBIMBOCTI CKIIaaHHS.

4.Kanpose ninoBoncTBo: Bu3HauyeHHS Ta [IPU3HAYEHHS, HOpMATUBHA 6aza Ta
dyHKLiT KaapoBoi ciyx6u.

5.JIOKyMEHTH, W0 perymoTs MOPSANIOK TPUMHATTS, TepeBefeHHs Ta
3BUIBHEHHS MpaLliBHUKIB 3 Micls poboTH: ocoboBa KapTka, OCOGHCTHH JIHCTOK 3
00Ky Kanpis, oGXigHuit MCT, WTaTHO-NOCANOBA KHHra, 0cob0Ba CripaBa, HaKa3u 3
0c000BOro CKIany, TPYDOBI KHHKKH.

6.OcHoBHI eTanu Ta cKIa0Bi TpagULiiHOro JOKYMEHTOOOIrYy.

7.0CHOBH €JIEKTPOHHOTO HNOKYMEHTOO0OITy: HOpMaTMBHa 06a3a Ta OCHOBHI
BJIACTHBOCTI €JIEKTPOHHOTO JOKYMEHTA.

8.Homenknarypa cripas: Buau, npuaumnu CKJIalaHHsA, CTPYKTYpa.

9.0co6uBoCTI rpyIyBaHHs TOKYMEHTIB Y CIIpaBH Ta MOPSIOK IX pO3MIILIIEHHS.

10.ITigroroska i nepenanns crpas no apXiBy YCTaHOBH.
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AOKYMCHTYBAHHS YIPABIIHCBKOI iH(popManii B enexTpoHHii dopmi Ta oprauizanii poGoru 3
C/ICKTPOHHUMH TIOKYMEHTAaMH B IIJIOBOJCTBI, EMEKTPOHHOIO MisKBiIOMYOTro 00MiHy» Bin 17 civns
2018 poxy Ne 55. URL: https://zakon.rada.gov.ua/laws/show/55-201 8-%D0%BF.




OcHoBHa

1. lemuuna JI. I. JlokymeHTOOGIr Y AepKaBHiM cry:x6i : HaBY. MOCi6. [aa ClTyXauiB Marirp.
anst cnet. «JlepxkasHa crysx6a»] pek. MOHY. Kuie : TOB «CIK I PVII Vkpainay, 2013. 168 c.

2. llinoBe ykpaiHChbKe MOBJICHHS : HABAAILHO-METOAMYHMH ITOCIOHHK. 2-T¢ BHJ., BUIIPAB i
AonosHeH. / Ykman.: Boiit M.I., T'ymioscska JI.C. Xmenbuunpkuit : Llentp nepeniarotosku Ta
NIBUINEHHS  KBatidikarii NpPaliBHUKIB  OpraHis JepikaBHOT BaJid, OpraHiB MICIEBOTO
CaMOBDAIYBaHHS, NCPXKABHUX IANMPHEMCTB, YCTAHOB i opramizauii. 2017. 120 ¢. URL:
https://cpk.in.ua/wp-content/uploads/2017/12/2017 Dilove-ukrayinske-movlennya.pdf

3. JlinoBoAcTBO Ta OKYMEHTOOGIT 3pasku nokymeHTiB ['pamMoTHE CKTamaHHs 36epiranus
1 lepe/lanHs B apxiB. Kuis : «Asaunoct-Ilpam», 2011. Ne 6. 2013. 79 ¢.

4. JlinoBOACTBO, IKUM BOHO Mae OyTH : MpaKTHYHUI MOCIGHNUK / ynopsna. JI.JI. MolicelioBuy.
Kwis : Llentp yuGoBoi nireparypu, 2013. 536 c.

5. Baropeuska O. ITonoxenus npo ciyx0y ainmoBoactBa. 3acanvHe 0in08odcmeo na
nionpuememeax pisuux opm enacrnocmi. Yacmuna No 2 Jloxanvui nopmamusni doxymenmu
Cyoicou 0inosoocmsa. URL: https://undiasd.archives.gov.ua/doc/zmi/SR 04 2013 kurs.pdf

6. 36ipHuK ynidikosanux popm OpraHi3alifHO-PO3NOPATINX JOKYMEHTIB / VYKprepxkapxis.
YHAIAC/; Yxnan. O. M. 3aropenska. Kuis, 2015. 100 c.

7. KaukoBcpka JI. P. Hapuansuuit [IPAKTHKYM JNOKYMEHTO3HABCTBA: TECTOBI 3aBIaHHS JIJIs
camokonTpomo. Jlyusk : CxinHoespon. Ham. yu-T, 2015. 84 c.

8. Ilanexa FO. I. 3aranbHe AinoBOACTBO : (Teopis Ta npakTHKa KepyBaHHS JOKYMEHTAIlIEI0
i3 3araJlbHAX NMUTaHb) ; HABY. [OCIH. [f1s1 BUII. HaBY. 3aK/1. pek. MOHY]. Bua. 4-te Bunp, nomos.
Kuis : Jlipa-K, 2018. 624 c. (Cepist noci6ruxis: «Kynbrypa ninooactsay).

9. Ianexa 0. I. Jlemim H. O. IcTopis ninoBonctsa : HaBuanbHuI nociGruK. 2019. 328 c.

HJonomizkna

1. Bacmar JI. BiciM 0CHOBHEX MOMMIIOK mIij Yac obopmienns Hakasis. Kaopoeux Vipairuy.
E-6epcia. Ne 6. 2019. URL: https:ﬁprofpressa.comfarticlesfvisim-osnovnikh-nomilok-nid-chas-
oformlennia-nakaziv.

2. becnsiuerka I'. Panionanizanis JAOKYMEHTOOOIrY Ha Ii JIPHEMCTBI. Cexpemap-pegpepenm.
2007. Ne 10. C. 21-25.

3. Bunu posnopsikens. Kaoposuk-01. URL: https://www.kadrovik01.com.ua/article/112-
999-16-m5-20-05-20.

4. BunmGopeus 1O., Isanuenxko 1., Jlenucenxo O. Sk ckiacTy HOMEHKJIATYpy CIpaB BiIutiny
kanpie  Ha 2021 pik. [yénikayin Cucmemu «Expertus.  Kadpu». URL: https://1k-
vip.expertus.ua/#/document/16/25701/bssPhr2/20f=copy-8ce54e8ffd.

5. BuznuGopeus 0. Un moxe incnexrop npani IIPOBECTH IIEPEBIPKY Ha MiICTaBi aHOHIMHOT
CKapr. Ilybnixayia Cucmemu «Expertus: Kaopuy. URL; https://1k-
vip.expertus.ua/#/document/12/4360/bssPhr101/2of=copy-31698a2 1 7f.

6. Jlenucenko O., Isanuenko 1. ICTY 4163:2020: odopmisiiTe 1OKyMeHTH [10-HOBOMY 3
01.09.2021. Josionux cexpemaps ma ogic-menedoicepa. Ne 8. cepmens 2021 poky. URL:
https://esecretar.mcfr.ua/910425.

7. lokymeHnTHe 3a6e3re4YeHHs YIpaBIiHCEKoT AisIbHOCT] oprasisanii : HaB4.-MeTo. 1Mociob,
/ yknan. O. B. ITomayk ; PisHen. nepi. rymasiTap. yH-T. Pisue, 2012. 116 c.

8. 3aroperbka O. M. Opranizauis misipHOCT ciyx6mn ninosonctsa. Cexpemap-pegepenm.
2004. Ne 6. C. 9-13.

9. Kpacrinska I'. IcTopist BUHHKHEHHS [IiI0BOICTRA B Ykpaiui. Hayxosi kongepenyii. URL:
http://oldconf.neasmo.org.ua/node/297.

10. Kynemos C. JlokyMeHTO3HABCTRO. Enyuxnoneois Cyyacnoi Vipainu: enexmponna
6epcis [BeO-cait] / ron. peaxon.: LM. J3i06a, AL Kykosebkuit, M.I". XKenesusx ta in.; HAH
Ykpainu, HTIIL. Kuis : [HCTUTYT eHUHKIONCIHYHUX nociuipkess HAH  Vkpainn, 2006.
URL: https://esu.com.ua/search_articles.php?id=20532.

Ilepenik nurane 3 Kypey «Bi6aioreuna crpaBay



1. BiGniorexa six komyHikaiina ycTaHOBa B iHpopmauilinomy IpOCTOpI.

2. BibmioTeka sk TeXHONOr9Ha CHCTeMa,

3. PecypcHe 3a6e3nedenns 6i6ioTeqmmx TEXHOJIOT1H.

4. Indpopmariitni npoxyxtu ta nociyru 6ibrorexu.

5. TexHOJIOTiYHE IPoeKTyBaHHS Gi6Ii0TEY X MPOLECIB.

6. Ouinka epexTuBHOCTI 6i61i0TEUHOT TeXHOMOLT.

7. InHOBaUiiiHi MexaHi3MH po3BUTKY 6ibnioTek, cTpaTeriune TUIAHYBaHHS B
0i6mioTekax.

8. bibnioTeunuii MapkeTHHr: 3aranbua XapaKTepHCTHKA.

9. ®anpei3uHroBa NisIeHICTD 6i61i0Tek B Ykpaiui.

10. IMpodeciiina etuxa 6ibmioTexaps.

PexomengoBana sitepartypa

OcHoBHa

1. lybposina JI.A. Bi6mioreuna crnipaBa B Ykpaini B XX CTOMITTI: MoHorpadis / JLA.
Hy6posina, O.C. Onumenko ; HAH Ykpainu, Hau. 6-xa Vipaiuu im. B.I. Beprancekoro. Kuis:
[6.8.], 2009. 530 ¢. URL: http://irbis-nbuv.gov.ua/everlib/item/er-0001898.

2. Bocko6oitnikoBa-I'ysesa O. Crparerii po3BHTKY GibmioTeuno-indopmauiiinoi chepu
YKpaiuu: renesuc, KoHIenii, MOJIepHi3alis: MoHorpadis / O. Bockoboitnikosa-TI'ysesa ; HAH
Ykpainu, Haw. 6-ka Vipainu im. B. 1. Bepuancekoro. Kuis: Axanemnepionuxka, 2014. 362 c.

3. JloGysina K. Texuosnorii opranisauii 3nanuesux pecypeis y 6ibmioTeuno-indopmariitaii
AisnbHOCTI: MOHOTpadist / Karepuna JIo6ysina ; Biam. pex. O. C. Onumenko ; HAH Vkpainu, Har,
6-ka Ykpainu im. B. I. Beprancskoro. Kuis, 2012, 252 c.

4. ITacmop H.II. BiGnioteuno-indopmauiiine 3a6e3neyenns caMOCTIHHOT poGOTH CTYNEHTIB:
MOHorpadis / H.IT. [Tacmop. Kuis: Konnop, 200s. 104 c.
https://litpro2.oa.edu.ua/books/preview/8043.

5. Ximia SI. O. InxoBauifini 3minu B 6i6ioTeni Ha oCHOB] IPOEKTHOI0, KaApOBOr0
MEHE/UKMEHTY Ta IHIiaTMBHOI OisuIbHOCTI 6ibmioTek: moci6. s Gibmiorekapis/ 5. O. Ximiu. Kuis:
CammiT-kHura, 2012. 88 C.

Jdonomizkna

1. Bamyn O. Bnius mapketunry i (hanzpeiisunry Ha Tpanchopmarito 6i6miorex/ O. bamyn.
URL: http://www.ruthenia.info/txt/biletskv/bashuno/index.html.

2. BucraBkoBa JisIbHICTE — iHopmaniiite o6muyas my6aiunoi 6i6moTeKH: METOZI. opaau
/ K3 «OVHB im. Tapaca IlleBuenkay Yepxac. o0x. pamu; yknan. T.[opaa. Yepkacu: 2014. 24 c.

3. Kosambceka T. JlocHmimkeHHsS 4YHTaHHS O6i6Ii0TEYHMX MpaliBHUKIB  Ykpainu /
T. Kosanbceka. Bich. Kumkk. manatu. 2003, Nel0. C.19-22.

4. Kynawemr H. E. Indopmauiiino-6i6nioreune 00CIIyroByBaHHs KOPHCTYBauiB 3
0COOTHBHMA NOTpeGaMu: iCTOPist Ta CYUaCHICTS: monorpadis / H. E. Kynaunens. JIssis : Tannipka
BHJIaBHKYa criinka, 2013. 440 c.

5. Crpynrap, B.B. Bi6nioreka B IHTEPaKTUBHOMY Me/liacepeI0BHILI: CTaH Ta NEPCHEKTUBHU:
Mouorpadis/ B.B.Crpynrap; Bian. pemaxrop [0.M. [lonosunyak; HAH Vkpaiuu Han, 6-xa Vkpaiun
iM.  Bepmangcekoro.  Kuie, 2021. 252¢. URL: http://nbuviap.gov.ua/images/nauk-
mon/Monograpfia_Strungar 18.09.ndd.pdf.

6. Ynpasiiuns 6i61i0Tek0r0: HOPMAaTHBHI JOKYMEHTH, KOHCYJIbTALl, JIOCBiJI, 3alUTaHHS-
BiznoBini. Bun. 12. Ksamidikariitui XapaKTepUCTHKY MpauiBHukiB 6ibniotek. YepHirie : OVHB im.
B. I'. Koponenka, 2015. 40 c.



Hepenik narauns 3 kypey «ApxiBHa cnpaBa»
1. ApXiBo3HaBCTBO sik Hayka: 00’€KT, IpeIMET, MeTOHO0JIO s,
2. Cuctema apXiBHUX yCTaHOB Ykpaiuu.

3. HepaBHi apxiBHi ycTaHOBH: CTPYKTYPHO-IISUIbHICHUH acIIeKT.

4. ApxiBHi Bizinu B cucremi apXiBHUX yCTaHOB YkpaiHu.

5. Hauionansuwuit apxisuuii onn YKpaiHH: MOHATTS, CKiIaa Ta CTPYKTYypa.
6. ®opmyBanus Harionansaoro apXiBHOTO hoHmy YkpaiHu.

7. ExcriepTusa WiHHOCTI JOKyMeHTiB.

8. Opranizauis apxiBHHX JIOKYMEHTIB Ha piBHi cripaBH.

9. Opranisarlis apxXiBHUX JOKYMEHTIB Ha PiBHI apxiBHOTO hoHTy.

10. TexHomnorii 36epiranus apXiBHUX JOKYMEHTIB.

PexomengoBana giteparypa

OcHoBHa

I. ApxXiBO3HABCTBO: MiApy4HHK 1718 CTYJCHTIB icT. ¢-TiB / 3a 3ar. pex. 5. C. Kanakypwu Ta I.
b. Matsm. Kuis: AxaneMmis, 2002, 356 ¢. URL: httDs:fflitDrOZ.oa.edu.uafBooksfPreviewa 11.

2. Marsaw 1. B. ApxiBo3HaBeTBO: MeTon0TOr UHi 3acali Ta iCTOpiA PO3BUTKY: HABY. 10CI6. /
I. B. Marsm. Kuis: Bunasauuuit niMm  «Kueso-Morunsinebka akazgemisn», 2012. 515 ¢. URL:
https://litpro2.0a.edu.ua/Books/Preview/7358.

3. Opranisanis apxisHoi cripasu B TEPUTOPiaNbHINA rpoMai. MeTommyni peKoMeHparii.
Hacruna 1. Apxisui migposaian OMC / Ykpaepxkapxi; ynopsa.: M. I. Kysnenosa, JI. JI. Jleuenxko.
Kuis, 2020. 62 c.

4. [lepeltik TUIIOBHX JIOKYMEHTIB, 110 CTBOPIOIOTBCSI ITiJ1 YaC isUTBHOCTI AepKaBHUX oprauis
Ta OpraHiB MiCHEBOrO CaMOBPALYBaHHS, iHIIHX YCTaHOB, MIANPUEMCTB Ta OpraHi3awii, i3
3a3HAYEHHAM CTPOKIB 30epirants fokymenTis. Hakas Minictepersa ocTuuii Yipainu sis 12 kpitas
2012 p. Ne 578/5. URL: https://zakon.rada.gov.ua/laws/show/z0571-12.

5. IlpaBuna po6oTH apXiBHHX ycTaHOB Ykpainu: 3ats. 08 kBiTHs 2013 p. / MiHicTepcTBo
toctunii Ykpainu. URL: http://zakon0.rada.gov.ua/laws/show/z0584-13.

6. Ilpo 3arBepkenns IIpasun OpraHisauii JinoBoACTBA Ta apXiBHOrO 36epiranus
AIOKYMEHTIB y Jep’KaBHUX OPraHaxX, OpraHaxX MiCI[eBOro CaMOBPATyBaHHS, Ha MiANIPHEMCTBAX, B
YCTaHOBaX i oprasisamisx. Hakas Minicrepetpa roctuuii Yipainu Big 18.06.2015 Ne 1000/5. LR
https://zakon.rada.gov.ua/laws/show/z0736-15.

7. Ilpo Hanionanbuuii apxisuuii horz ta apXiBHi ycTaHOBH: 3akoH Ykpainu Bij 13 TpyIHS
2001 p. (3i aminamn). URL: https:/zakon.rada.gov.ua/laws/show/3814-12.

8. CenbuenkoBa C. Excneprusa uinmocti YNPaBIiHCBKUX JOKYMEHTIB: icTOpis, Teopis,
METOMMKa: HayK.-MeTol. 1oci6. / C. Cenpuenkora, K. Cenisepcropa; Jlepx. apxiB. ciyx6a Ykpainu,
YHIIACH, Cuinka apxisicris Ykpainu, PiBHen. ocepeok Criinku apxisictis Ykpaiuu. Kuis ; Pisne,
2011. 170 c.

Jonomizkna

1. Kanakypa f. C. Tlpogeciiina etuka apxiBicTa Ta 3anoGiraHHs KOHGIIKTIB: KOHTEKCT
menepkmenty / 5. C. Kanakypa. Apxisu Yipainn. 2012, No 4 (280). C. 15-31.

2. Xpectomarisi 3 apXiBO3HABCTBA: HABY. MOCIG. U1 CTY/ICHTIB ICTOPHUYHUX CIIEMiANbHOCTEH
BHILMX HABYANbHUX 3aKnaaiB Ykpainu / ynopsia.: [, B. Bopsx Ta in. Kuis: Axanemis, 2003. 408 c.

3. ®onpyBanns gokymentis HA®: merox. pekomenaii / JlepxaBHuit komiter apxiBis
Yxpainn. Kuis, 2009. 38 c.

ITepesik nuTaunsb 3 Kypey «Inpopmauiiino-anasiTnuna AISVTBHICTDY»
1. OcHOBHI MpUHLMIK Ta MeTONOIOTIUH] acTeKTH iHpopMaliitHO-aHaTiTHYHOT
poboTw.



2. Indopmaniiino-ananiTuyHa AisMbHICTD: BH3HAYCHHS NOHSATTS, 3aBJaHHS Ta
GbyHKII.

3. OcHosHi popmu iHpopmaniiino-aHami THYHOT poboTu.

4. Cucrema cy6'extis indopmauiiino-ananitTuuno JISTBHOCTI.

5. Jlxepena inpopmauii 11s npoBeneHHs aHaTiTHYHIX JOCITi IKEHb.

6. IokasHuku sKoCTI mKepen iHdopMmanii.

7. Bunu indopmarii.

8. PisHoBUIM iHbOPMaLiHO-aHATI THYHOT TisSTEHOCTI,

9. Bunu noxymenTHO-iHDOpMaLiiiHux pecypcis.

10. OcHoBHI mpouecy aHATI THYHOTO MUCTEHHS,

PexomenjoBana sireparypa

HopmaTtusni aktn

1. 3akon Ykpaiuu «I1po indopmauiro» [31 3Minamu, BHecenuMu 3riguo i3 3axonamu Ne 692-
[X Bin 16.06.2020]. URL : https://www.rada.gov.ua.

2. 3akon Vkpainu «IIpo CJICKTPOHHI JIOKYMEHTH Ta €IeKTPOHHMI JIOKYMEHTO001r»
URL : https://www.rada.gov.ua.

3. 3akon VYkpainm «IIpo HalllOHATBHY Tporpamy inpopmarusamiiy URL : https://
www.rada.gov.ua

4. 3axon Vkpainn «IIpo goctyn 10 my6aiunoi in(opmarii» [3i 3MiHamu, BHeceHuMY 3TiHO
13 3akoHamu Ne 912-IX Big 17.09.2020]. URL : https://www.rada.gov.ua

5. 3akom Vkpainm «lIpo 3axwcr iHpopmanii B  aBTOMATH30BAHMX CHCTEMax
URL : https://www.rada.gov.ua

OcHoBHa

L. Bapenko B. M. IndopmauiitHo-anamiTuuna AisbHICTS: Hapy, noci6. K.: Yuisepcurer
«Ykpainay», 2014. 417c.

2. Jlememko I. M. Indopmariitno-ananiTiuna KisubHICTE: HaBY. 1mocib. 2-e Buj., BUMp. i
nonos. Kiposorpan: Anexcanaposa M. B., 2016. 299 ¢.

3. 3axaposa I. B. OcHoBu inpopmauiitHo-anamiTHuHOi MISIBHOCTI: HaBY. 1MocCiGHuK. K.:
Lentp yubosoi nireparypn, 2013. 336 c.

4. [ndopmaniitno-ananitnuna JisLTBHICTS. URL:
http:/library.tneu.edu.ua/index.php/uk/nmkd/2638-2013-12-19-1 0-42-55.

5. Jlininceka A. B. BuBuenus metosis iH(popMaNiifHO-aHaTi THYHOT MisIBHOCT] MaHOyTHIMH
daxiBisaME 3 JgOKyMeHTO3HaBcTBa Ta IHpopMauiiiHoi  misbHOCT. [lepxkaBme YTIPaBIIiHHS:
YIOCKOHAJICHHS Ta PO3BHTOK. 2017. Ne (3 Pexum JAOCTYIIY:
http://www.dy nayka.com.ua/?0p=1&z=1094.

6. Mykoscekuit I. T. Indopmanitino-ananituisa missHicTs Y MIXKHApOJHUX BiIHOCHHAX:
HaB4. 11oci6. K.: Konmop, 2012. 224 ¢.

Jdonomizkna

1. Ipec-knininr. URL: https://studopedia.org/12-95053. html.

2. Xumuns H. O. Iudopmaniiina misisHicTs B OpraHax Jep)KaBHOI BJIaM Ta yNpaBJiHHS:
HaBy. noci0. JIeiB: Buma-Bo JIbBiB. nomitexuiky, 2014, 147 c.

3. Analytical Skills (Definition & List of Examples for Resumes). URL:
https://zety.com/blog/analytical-skills.

4. Informational and  Analytical Reports:  Definition and Uses. URL:
mps:h’study.comfacadcmw’lessonfinformational-and-analvtical~reports-deﬁnition—and-uses.html.

3 Information-Analytical Work in International Relations. URL:
http://bintel.com.ua/en/article/knigal/.




[epenik nutaub 3 kypey «Indopmaniiinuii MenekMenT Ta MeHEe/IKMEHT
COliaILHUX Mepexo»

l. Aynuropis: cermeHTyBaHHs Ta XapaKTepUCTUKH B SMM.,

2. Jixepena indopmauii B inpopmaniiHoMy MeHeKMEHTI.

3. Indopmauiiiumii koHcanTHHr Sk BHZ KOHCYNBTAIWHOI isJBHOCTI B
iHpopMaLiiHii chepi.

4. IndpopMauifiHuil MeHEIKMEHT SK BHUI MEHEJUKMEeHTY Ta Horo Micue y
CTPYKTYp1 yNpaBIIiHHS.

5. MeHeKMEHT colliaabHUX MEpPEeX: MOHATTS Ta OCHOBHI 3aBHAHHS.

6. Mikpo- Ta Makpotaprktuar y SMM-kammnaHisx.

7. TexHi4Hi XapaKTepPUCTHKU Ta KOHTEHTOTBOPEHHS B COLalbHUX Mepexax.

8. Tunonoris 6romkerisB SMM-kammaniit,

9. XapakTepucrika inhopmamiiinoro MEHEKMEHTY 5K CUCTEMHU 3HAHb.
10. [ukn ynpasmninus iHbopMaliiero B cowianbHuX Mepexax.

PexomenoBana jiteparypa

OcHoBHAa

1. Kuraiino H. KomyHikatnsuuii MeHeIKMeHT : HaBy. mociGruk. JIssin : JIHY imMeHi [Bana
Oparika, 2012. 368 c. hitp://194.44.152.155/elib/local/sk783660.pdf

2. Kocrenko O. M. IndopmariiiiHo-aHamiTHanmii npouec B ympasmingi / O. M. Kocrenxko.
Exonomiunmii yacormc—XXI. 2013, Ne 5-6(1). C. 89-91.

3. Jlinkan B. A. [llpasoBi 3acamu PO3BUTKY IH(MOPMALIHOIO CyCHiIBCTBA B Ykpaini :
MoHorpadis / [B. A. Jlinkan, I. M. Coninko, B. O. Kip’san] ; 3a 3ar. pex. B. A. Jlinkaua. Kuis: ®OIT O.
C. Jlimkan, 2015. 664 c.

4. Matsienxo, O.B., [usin, M.H. [ndopmariiiinuii MeHexMeRT. Onopuuii KOHCTIEKT eKIiif y
cXeMax 1 Tab/IMIIX: HABY. [I0CI0. VIS CTY. BHIIL. HaBY. 3aKy1, Kuis: Bun. nim «Crosoy, 2007. 200 c.

5. Cnpincsn B.I',, Bipiokosa T.JI. Pecypcu Ta Texsonorii 1HpOPMAIiHOr0 MEHE/KMEHTY :
HaBUallbHUH 1ocibHuK. Opeca : OHITY, 2012, 248 c.

6. Teeproxi6 O. C. Indopmaniiina nonitrka YKpaiHu: KOHIENTyanbHi 3acay CTAHOBJICHHS
Ta IEPCIIEKTHBU PO3BUTKY : MOHOrpadis. Kuis, 2019. 240 c.

JlonomizxkHa

1. Jlyk’simenxo [I. I. Possurox indopmauiiinoro MCHEJDKMEHTY K HAyKOBOI Kareropii.
Exonomika, opranisauis i ymnpasmiabs mignpuemctBoM. HaykoBuit Bichux ITonTaBebkoro
YHIBEPCUTETY €KOHOMIKH i TOpriBii. Ne | (56). 2013. C. 183-187.

2. CrpareriyHuil MeHeJDKMEHT : HaB4. moci6, / 3a 3ar. pexa. byrka M. I1. Kuis : Lentp
ya6oBofi niteparypu, 2016. 376 c.

3. Xumuus H.O. Indopmauiiina nismeHicTs B opranax NIeP)KABHOI BJIaJU Ta YNpaBJiHHS:
HaB4. nociOHuK. JIbBiB: BuaaBuunreo JIbBiBCHKOT nomitexuiky, 2014. 160 c,

4. Xonoxn, O.M. Couianbhi komyHikauii: TenmeHuii PO3BUTKY: HaB4. nocib. 2-re Bun.,
nepepod. i pon. K.: Bua-so «Binuit Turpy, 2018. 370 c.

Ilepenix nutans 3 kypey «Teopist i npakTaKa 38's3KiB 3 rPOMaJCHKICTION

1.3B'3KH 3 [POMAJICEKICTIO: [IOHATTS, CYTh, MPHHLITH.

2. Tpanchopmarist KOMyHIKaTUBHUX MoJelnell 38's3KiB 3 IPOMaJICHKICTIO.

3. I'pomancekicTs Ta aynuropis y chepi 38'13kiB 3 I'POMAJCHKICTIO.

4. PR-ciyx6a: cTpyKkTypHO-(DYHKI[OHANBHMIH aHAJTI3.

5. IlpaBoBi Ta eTwuni acmektd AisuibHOCTI ciy)6u PR: YKpaiHChKI Ta
MiXXHapOoHi peail.

6. Oprawizauis aisneHocti 3 Mac-Mezia. Menia-nnanyBaHHs.



7. PR-IOKYMeHTH: BHYTpiLIHi Ta 30BHimIH] KOMYHIKaIji,
8. Edexrunicts PR-gisnpHoCT.

9. Hosithi PR-Texnomnorii.

10. Crienianero miarorosneni PR-noxit.
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V. KPUTEPII OLIHIOBAHHS, CTPYKTYPA OLIHKH TA
HOPSITOK OUIHIOBAHHS MMIATOTOBJEHOCTI BCTYIIHUKIB

®axoBe BCTyIHE BUMPOOYBAHHS IS BCTYIHHKIB OCBITHBOI'O CTYTEHs Marictp
Ha OCHOBI cTynens 6akanaspa (OKP crermianicra, CTYNEHs MaricTpa) MPOBOAUTECS Y
TECTOBIH Gpopmi 3 BUKopucTaHHSM KOMIT'FOTepHOT TexHiku Ta cuctemu Moodle.

Ban daxoBoro BerynHOro BUTIPOOYBaHHsS BH3HAYAETHCA AK CyMa Oauis,
ONEpXaHHX 3a BHUpPIMIEHHS 60 TEeCTOBHX 3aB/aHb. [IpaBunbHa Bimnosine Ha omue
TECTOBE 3aBJJaHHs OL[IHIOETHCS B | Oau, HerpaBuwibHa — () 6anis.

3aranbHa ouiHKA 33 BUKOHAHHS (axoBoro BcTymHOrO BUIIPOOYBaHHs
BUCTABJIAETECS cucTeMoro Moodle 3a 12-6anbHoro mkanorw 3a 3axanoro hopmyioro,

MICJIs Y0T0 aBTOMATUYHO TIEPEeBOIUTHCS Yy 200-6anbny mkany BianoBigHo 10 Ta6mMLi
1.

Tabnuusn 1
IlepeBenenns 6aa 3a BAKOHAHHSA 3aBIAHD ¢axoBoro Berynnoro
BHNPOOyBaHHs, 06paxoBaHoro 3a 12-6a1bH00 mkaJjorw, B mkaJay 100-200 6anis

1 100 4 120 | 8 160
1,1 100 4,1 121 8.1 161

.




1,2 100 4,2 122 82 162
1,3 100 | 43 123 83 163
1,4 100 4,4 124 8,4 164
1,5 100 4,5 125 8.5 165
1,6 100 4.6 126 8,6 166
17 100 4,7 127 8.7 167
1,8 100 4.8 128 8.8 168
1,9 100 4.9 129 8,9 169
2 100 3 130 9 170
P 101 51 131 9.1 171
22 102 52 132 92 172
2.3 103 53 133 9,3 173
2,4 104 54 134 9.4 174
2,5 105 5,5 135 9,5 175
2,6 106 56 136 9.6 176
2.9 107 5,7 137 9,7 177
2,8 108 5.8 138 9,8 178
2,9 109 59 139 9,9 179
3 110 6 140 10 180
3,1 111 6,1 141 10,1 181
32 112 6,2 142 10,2 182
3,3 113 6.3 143 10,3 183
34 114 6,4 144 10,4 184
3,5 115 6,5 145 10,5 185
3.6 116 |66 146 10,6 186
3,7 117 6,7 147 10,7 187
3.8 118 6,8 148 10,8 188
3,9 g 6,9 149 10,9 189

7 150 11 190

71 151 | 11,1 191

7.2 152 112 192

7.3 153 11,3 193

7.4 154 11,4 194

7.5 155 11,5 195

7,6 156 11,6 196

7] 157 11,7 197

7.8 158 11,8 198

7,9 159 11,9 199

12 200 |

Berynhuk nomyckaerses 1o yuacti y KOHKYpCi, SKIIO OLiHKA 32 BHKOHAHHS
3aB/laHb (paXOBOTO BCTYITHOrO BUNpPoOyBaHHS ckiaanae 100 Gais Oinbmre 3a 200-
6aBHOIO IIKAJIOK OLiHIOBAHHS.

Ao pesymsrar cknamaHHs ($haxoBoro BCTYITHOT'O BHUIIPOOYBAaHHS BCTYIHUKA
CTaHOBUTH MeHUe 100 Gani, TO BiH He momyckaeThes 0 Y4acTi y KOHKYPCHOMY
BiIOOpi.

VL. TIOJITHUKA JOBPOYECHOCTI




Koxen abitypient mix wac ckmamanus (paxoBoro BcrynHoro BUNPOOYBaHHS
TMOBMHCH IOTPUMYBATHCST MOPATBHIUX HOPM, PABHJI €THIHO] TIOBE/IIHKY Ta NPUHLIUITIB
aKaJeMiuyHoi T06poUecHOCTI, a came:

— CaMOCTIHHO BUKOHYBATH 3aBHAHHS;

— HC IPUHIKYBATH Oy/1b-SIKUM YMHOM TiAHICTD iHIINX abiTypi€eHTIB, yqyacHHUKIB
OCBITHBOTO NPOLIECY, 3aMOGIraTH TaKHM TisiM 3 OoKy iHIIHMX 0cif;

— AOTPUMYBATHCS NPaBUII JIJIOBOIO €THKETY B MOBEMiHI Ta HOPM KyNbTypH
CIINKYBaHHA y KOMYyHiKamii 3 abitypientamu, 3106yBayamMu  BUILO] OCBITH,
BUKJIaZlauaMH Ta CIiBpOOITHUKAMU HaVOA;

— HC BIUKOPHUCTOBYBATH Tele(pOH abo raukeTH Mia yac mpoBeaeHHs (haxoBoro
BCTYIHOT'O BUNIPOOYBaHHS;

— HE BUKOPHCTOBYBATH CI1y)k60B1 a60 poavHHi 3B'13KH [Ts OTPUMAHHS HEYECHOT
TIepeBard.




