SATBEP/IZKEHO

Haxka3s pexropa

HarioHaapHOT 0 YHIBEPCHTETY
«OcTpo3bKa aKazeMis»

Ne 131 Big 24 epyons 2021 poky

CXBAJIEHO

BUYEHOIO PAJIoI0

HarioHanpHOT 0 YHIBEPCHTETY
«OcTpo3bKa aKaieMisi»

IIpotokomx Ne 5 Bin 23 epyousa 2021 poky

IMOJOXEHHSA
npo BinbipkoBYy KoMmicito
HanionaabHoro yHiBepcuTeTy «OcTpo3bKa araaeMis»

I. 3ara;nbHi noJ1oxeHHdA

1.1.  Jlna 3abe3medeHHs HMpHIIOMY JOKYMEHTIB, oopMIeHHS OCOOOBHX CIpaB BCTYIHHUKIB Ta
MpoBeJieHHs Ipod)opieHTAIIitHOT poOOTH Ta BHKOHAHHS IHMIMX (YHKIN, MOB’SM3aHHX 3 IpHIIOMOM
BCTYIIHHKIB CTBOPIOETHCA B1I01IpKOBA KOMICIS, CKIIaJ] SKOI 3aTBEP/IKYETHCI PEKTOPOM.

1.2.  BigbipkoBa KoMicis ¥ CcBOill poOOTI KepyeTbesa 3akoHOM YKpaiHu «I[Ipo BHITY OCBITY»,
3akoHoM Ykpainu «[Ipo BHeCeHHS 3MIH JI0 JIeIKHX 3aKOHIB YKpaiHH IOJ0 BJOCKOHAJICHHS OCBITHBOL
JUISUTBHOCTI ¥ cepl BUIIOT OCBITH», YMOBaMHU IpUIIOMY Ha HaBYaHHS JIS 3400yTTA BUIIOL ocBITH B 2022
poti (1am — YMOBH IIpHiioMy), 3aTBEpKEeHIMH Haka3oM MIHICTepcTBa OCBITH 1 HayKH YKpainu Bix 13
sKOBTHS 2021 poky Ne 1098 ta 3apeectpoBaHuMu y MiHicTepCTBI ocTullii YKpainu 26 jucromnaga 2021
poky 3a Ne1542/37164.

1.3.  Jlo ckmamy BiIOIpKOBOi KOMICIi BXOIATH T0JIOBAa - KepIBHHK HaBYaIbHO-HAYKOBOTO
IHCTHTYTY, GaKkyiIbTeTy, PuIli, BIAUICHHS, BIAMOBIIATIBHII CeKpeTap BUIOIPKOBOI KOMICIT, a TAKOXK WICHH
BLIOIPKOBOI KOMicii 3 dUHClIa HAYKOBO-TIENAroridHHX (MeJaroriuHuX) MpamiBHUKIB Ta HaBYaJIBHO-
JIOTIOMIKHOTO  (aAMIHICTPAaTHBHOIO) TMepCOHATy CIPYKTYPHHX IiApo3funB  (Qumiif, IHCTHTYTIB,
(bakyabTeTIB) BUIIOTO HABYAIBHOTO 3aKiIady, KUIBKICTh SKHX BHU3HAYAa€ThCS, BUXOISMYN 3 MHOTpeOH
B1J101pKOBOT KOMICIi.

1.4.  IlepconampHHil cKIax (axoBoi BIOIPKOBOI KOMICIT 3aTBep/IKyEThCcSI HaKa3oM peKTopa He
mizHimre 1 6epesHs 2022 poky.

1.5. PobGora Bi161pKOBO1 KOMIcIi IIPOBOAUTHCS B YMOBAaX IJIaCHOCTI.

I1. Opramni3amist po6oTu BindipkoBoi KoMicii

2.1. Crapmui TeXHiYHHH ceKpeTap:

2.1.1. KoopauHye AiIbHICTh BIIOIPKOBOI KOMICIi Ta KOHTPOJIIOE BHKOHAHHS TEeXHITHHMH
CeKpeTapsMHU ITOKJIa/IeHNX Ha HUX OOOB'S3KIB.

2.1.2. ToTye OJaHKH JTIOKYMEHTIB, SIKI BHKOPHCTOBYIOTHCS TEXHITHIMH CeKpeTapsIMH y poOOTI.

2.1.3. IIpoBOANTh HaBYAHHS TEXHITHHX CEKpeTapiB MO0 BUKOHAHHSI HHUMH iX (YHKIIIOHATBHHX
000B'A3KIB.

2.1.4. TlepeBipsie MpaBUIBHICTD peecTpallii Ta o opMIeHHS JOKYMEHTIB BCTYITHHKIB.

2.1.5. 3x1licHIOE KOHTPOIIb 3a MPaBIIBHICTIO BHECEHHS TEXHIYHHUMH ceKpeTapsMH 1H(opMalri y
0a3y manux €JIEBO.

2.1.6. Koutpomoe odopMiIeHHS Ta Iepelady y CTYASHTCHKHI BUIJILT KaJapiB ocOOOBHX CIIpaB
BCTYIIHHKIB, SK1 3apaXx0BaHi JI0 CKJIay CTYJIeHTIB YHIBEPCHUTETY.

2.1.7.Tlicna 3akiH4eHHS pPoOOTH BIIOIPKOBOI KOMicli Ilepe/ia€ Y BCTaHOBICHOMY IOPSIKY
nokyMmeHTarito IIpniiMaibHOT KoMicii 10 apXIBy.



2.1.8. 3000B'13aHNIl CYMJIIHHO CTaBHTHCA JO BHKOHAHHS TNOKIAJeHHX Ha HBOTO 0O0OB'S3KIB,
HEYXIUIBHO JIOTPUMYBATHCS TPYJOBOI JUCHUILIIHH 1 pekuMy podotu IlpmitManbHOI KOMicii, SIKICHO 1
CBOE€YACHO BUKOHYBATH PO3IOPAIKEeHHS i JopydeHHS rooBH [IpuitManpHOT KoMicii Ta Horo 3acTyITHHKA,
BUITIOBIIATBHOTO ceKpeTaps [IpuiiMansHOi KoMicii Ta fioro 3acTyIHHKIB.

2.1.9. 3060B's13aHNIT He PO3TOJONTYBaTH KOHGDIIEHIIIHY H]opMallito, SKa cTaja oMy BiioMa y
3B'A3KY 3 BUKOHAHHSM 00O0B'S3KIB CTAPIIOTr0 TEXHIYHOIO CeKpeTaps.

2.2. 3acTYNHHK (3aCTYIIHHKH) CTAPIIOT0 TeXHIYHOI0 CeKpeTaps:

2.2.1. 3abe3nedye po3MHOKEHHS JPYKOBaHUX MaTepiaiiB IIpuiiMaapHOI KOMicii.

2.2.2. Posmimnye iH(opMaIiitHi MaTepiaan Ha cTeHnax [IpmitmMaabHOl KoMicii.

2.2.3. Jlormomarae TeXHIYHHM ceKpeTapsM IMpaBHJILHO BHECTH iHQopMalliro abiTypieHTa y 0asy
naaux €J/IEBO.

2. 3. Texniunmii cekperap BindipKoBoi KoMicii:

2.3.1. Ocobucto mpuiiMae BT BCTYIMHUKIB AOKYMEHTH, Iepeadadeni [IpaBuiamu mpuiiomy, 3a
CHeIiaJbHOCTAMHE Ta OCBITHIMH IporpamMamu, opmaMu 3100yTTS ocBiTH Ta peectpye B €J[EBO.

2.3.2. TloBuHEH 3HaTH HOPMAaTHBHO-NIIPAaBOBI aKTH, AKHMH Yy CBOIil JISUIBHOCTI KEpYEThCH
IIpuitmMaibHa KOMicis YHIBEPCHTETY.

2.3.3. O3HaitoMITIO€ BCTYIHUKA 3 [TpaBiiaMu mpuitoMy, JIIEH31€10 Ta cepTH(HIKaTOM IIpo JAepKaBHY
aKpeJNTaIlii0 YHIBEpCUTETY 3a 00paHOIO CIeIIalIbHICTIO, 3paskaMu o(hopMISHHS JOKYMEHTIB, PO3KIaI0OM
BCTYITHUX BUTIPOOYBaHb.

2.3.4. TlepeBipsie TpPaBIWIBHICTh OGOPMIEHHS YCIX JOKYMEHTIB BCTYITHHKOM, 3JIIHCHIOE iX
PEECTPAIIo Ta BUJIAE€ PO3IMUCKY PO OTPUMAHHS JIOKYMEHTIB B1Jl BCTYITHUKA.

2.3.5. ¥V pasi HempaBWIbHOTO 0(GOpPMIEHHS a00 BUICYTHOCTI Oy/Ib-SIKOTO JOKYMEHTa 3 IIEpeliKy,
nepenbavenoro IlpaBiaMi mMpuiloMy, He IpHIIMAe iX Bl BCTYIHHKA JIO IIOBHOTO TPHBEIEHHA IX ¥y
BIJMOBIIHICTD 3 YHHHUMH HOPMAaTHBHUMH akTaMu Ta [IpaBunamu mpuitomy.

23.6. Y pa3l CyMHIBY MIOAO JIOCTOBIPHOCTI JOKYMEHTIB BCTYIHHKA [OBLIOMIISIE IIPO L€
BUIIIOBLIATEHOMY cekperapro IIpuitmManpHOI KoMicli abo Horo 3acTyImHHKaM Ta CTapIIOMy TEeXHITHOMY
CEeKpeTapeBL.

2.3.7. He mae nipaBa BHOCHTH Oy/Ib-SKI 3MIHH, pOOHTH BHIIPABICHHS B JJOKyMeHTaX BCTYIIHHKA.

2.3.8. OcobuCTO BHOCHTH JIaHI PO BCTYIHUKA B JKypHaT peecTpaliii BUIMOBUIHO JO MOJIaHUX HUM
JIOKYMEHTIB.

2.3.9. IllomeHHO CKIajae 3BeleHY BLIOMICTh IIPO KUIBKICTh IIOJAHHMX 3asB 3a BUIMOBLIHIMH
KaTeropisiMu ocid Ta oopmaMu 37100yTTS OCBITH.

2.3.10. IToBimomIIs€e BCTYIHUKA IIPO PO3KIA] KOHCYIBTAIlI Ta BCTYIIHOTO BHIIPOOYBaHHS 32 00paHO0
CHeIlaTbHICTIO (CIeIaTbHOCTSIMI ), OCBITHBOO ITPOrpaMor0 (OCBITHIMH IIPOTpaMaMH ).

2.3.11. Odopmirste meperry cTKy Ha BCTYIIHE TeCTYBaHHSL.

2.3.12. Hamepeno/tHi BCTYIIHOTO BHITPOOYBaHHS 3a0e3I1edye OpraHi3alliio Ta CYIIPOBOIKY€ BCTYITHHKIB
B ayIUTOpIi JUIS IPOBE/IEHHS KOHCYIIbTAITlil, a TAKOK PO3J1a€ BCTYITHHKAM TIEPEITyCTKH.

2.3.13. Ha BuMoOry BCTYIIHHKa BHJa€ JOKYMEHTH (IIOfaHi MPH BCTYIi) OCOOMCTO BCTYIIHHKOBI 3a
HasBHOCTI ITACTIOpTa Ta PO3IHUCKH PO 3/1a9y JOKYMEHTIB.

2.3.14. Odopmige it ocobHCTO Mepelae CTApIIOMy TEXHITHOMY CeKpeTapeBl OCOOOB1 CIIpaBH
BCTYITHHKIB, K1 3apaXoBaHi JI0 CKIaIy CTYJICHTIB.

2.3.15. ITicng 3akiHueHHs pobotn IpuitMaapHOI KOMICIT ITepeiae cTapiIoMy TeXHITHOMY CeKpeTapeBl
ITpuiiMaTbHOT KOMICIT KYpHAI peecTpaliii, CIipaBH He3apaxXxoBaHHX BCTYITHHKIB, PO 0 CKIaIAcThCs aKT.

2.3.16. 3000B'13aHNil CYMIIHHO CTaBUTHCS JI0 BUKOHAHHS IOKJIAJeHHX Ha HBOrO OOOB'I3KIB,
HEYXIUIbHO JIOTPUMYBATHCA TPYIOBOI IMHCHHIUIIHN 1 pexumy pobotu IIpmitmManbHOI KOMiCli, SKICHO 1
CBO€YACHO BHKOHYBATH PO3IMOPSUKEHHS Ta JIOpydeHHS TroioBu [IpmiiMatsHOI KoMicii (Floro 3acTYIHHKIB),
BIIMOBLIATEHOTO ceKpeTaps [IpuitManbHoi KoMicii (fioro 3acTYITHIKIB), CTApIIOro TEXHITHOIO cekpeTaps (fioro
3aCTYIIHHKIB).

2.3.17. 3000B'13aHuil HE PO3rOJIONTYBaTH KOH(IAEHIIHY 1H(pOpMAIII0, SKa cTala HoMy BiIoMma y
3B'13KY 3 BUKOHAHHAM 0OOB'SI3KIB TEXHITHOTO CEKpeTaps.



