3ATBEP/I’KEHO
Haka3s pekropa
HamionanpHOTO YHIBEpCUTETY

«OcTpo3bKa akaieMish»
Ne 144 Big 28 epyouna 2020 poxy

CXBAJIEHO

BUYEHOIO PAJIOI0

HarionansHOTO YHIBEPCHTETY
«OcTpo3bKa akamaeMish»

IIpoToxon Ne 6 Bix 24 epyous 2020 poky

HOJIOKEHHA
NPo BiZOIPKOBY KOMICiI0
HanionanbHoro yHiBepcurery «OcTpo3bKa akaaemis)

1. 3araJjbHi MOJI0KEeHHA

1.1. [nsa 3a0e3neyeHHs NpUHAOMY JOKYMEHTIB, OQOpPMIIEHHS OCOOOBUX CIIpaB
BCTYITHUKIB Ta MPOBEACHHS NPOodOpieHTALIITHOT pOOOTH CTBOPIOETHCS B1A0OIPKOBA KOMICIS,
CKJIaJI SIKOi 3aTBEPKYETHCS PEKTOPOM.

1.2. BingbipkoBa KoMicis y CBOiil poboTi kepyeThest 3akoHoM Ykpainu «[Ipo Bumry
OCBITY», 3akoHOM Ykpainu «IIpo BHeCEHHsS 3MiH 70 ACSIKUX 3aKOHIB YKpaiHU MI0/I0
BJIOCKOHAJICHHSI OCBITHBOI AISUTBHOCTI y cdepl BUIIOI OCBITH», YMOBaMH MpHUIlOMY Ha
HaBUaHHA JI0 3aKJIaJiB BHUIIOI OCBITU Ykpainu B 2021 pomi (mami — YMoBU mpuiioMy),
3aTBEp/KEHUMHU Haka3oM MiHicTepcTBa OCBITH 1 HAykH YKpainu Big 15 soBTHs 2020 poky
Ne1274 ta 3apeectpoBanumu y MinictepcTsi roctuilii Ykpainu 09 rpyanas 2020 poky 3a No
Neo 1225/35508, TlonoxxeHHsIM mpo mpuiManbHy Kowmicito (gam — [lpuitmanpHa KOMICis)
HamionansHoro yHiBepcurery «OcTpo3pka akajemis», cxBajJeHUM BueHoio panoro
yHiBepcuteTy (mpoTtokod Ne 6 Bix 24 rpyanst 2020 p.), 3aTBEpAKEHUM HaKa30M pEKTOpa
HaVOA Ne 144 Bin 28 rpyanst 2020 poky 1 uum [lonoxxeHHIM.

1.3. o cknamy BiIOIpKOBOI KOMICIi BXOASTh CTaplIMid TEXHIYHHN CeKpeTap,
TEXHIYHI cekperapi BiIOIPKOBOI KOMICIi, $KI MPU3HAYAIOTHCS 3 YMCIAa HaWOLIbII
JOCBIAYEHUX, KBATI(h1KOBAaHUX, CYMJIIHHUX HAyKOBO-TIEAAroriyHuX, HAyKOBUX MPaI[iBHUKIB
Ta HaBYAJBHO-JOMOMDKHOTO TMepCcoHaNly yHiBepcuTeTy. Odostoe BiJIOIPKOBY KOMICIIO
CTapIINil TEXHIYHUHN CEeKpeTap.

1.4. Pobora Bi10ipKOBOi KOMiCii TPOBOAUTHCS B YMOBAX TJIACHOCTI.



I1. Opranizanisi po6oTu Bix0ipkoBoI KOMicii

2.1. Crapmuii TexHiYHHH cekpeTap:

2.1.1. KoopauwHye misIbHICT, BimOIPKOBOI KOMICIi Ta KOHTPOJIOE BUKOHAHHS
TEXHIYHUMU CEKPETapsIMHU TIOKJIAICHUX HA HUX OOOB'SI3KIB.

2.1.2. T'otye GmaHku TOKYMEHTIB, SIKi BHKOPUCTOBYIOTHCSI TEXHIYHUMH CEKPETAPSIMHU
y po0oTi.

2.1.3. TlpoBoauTh HaBYaHHSA TEXHIYHHUX CEKpPETapiB IOJI0 BUKOHAHHS HUMH iX
(hyHKITIOHATBLHUX 000B'SI3KIB.

2.1.4. [1epeBipsie mpaBUIIbHICTh peecTpallii Ta OPOPMIICHHS TOKYMEHTIB BCTYITHHUKIB.

2.1.5. 3ailicHI0OE KOHTPOJIb 32 MPABUJIBHICTIO BHECEHHS TEXHIYHUMHU CEKpEeTapsMu
iHdopmai y 6a3y nanux €JIEBO.

2.1.6. Kontpomtoe odopmileHHS Ta Tepeiadyy y CTYACHTCbKUW BIIAUT KaJapiB
0COOOBHX CIIPaB BCTYITHUKIB, K1 3apaXx0BaHi /10 CKJIa/ly CTYyJACHTIB YHIBEPCUTETY.

2.1.7. [licnsa 3akiHYeHHS POOOTH BiAOIPKOBOI KOMICIi Iepeae y BCTaHOBJICHOMY
nopsAKy JokyMeHTailito [IpuitmMansHOT KOMICIT 10 apXiBy.

2.1.8. 3000B'13aHUI CYMIIIHHO CTaBUTHCS 10 BUKOHAHHS TOKJIAJCHUX Ha HBOTO
00OB'sI3KIB, HEYXWIbHO JOTPUMYBATUCS TPYAOBOI JTUCHUIUIIHK 1 PEXKUMY pOOOTH
[TpuiimManbHOI KOMICIi, SIKICHO 1 CBOEYACHO BUKOHYBAaTHU PO3MOPSKCHHS M NOpPYUYECHHS
rosioBu [lpuitmManbHOi KoMmicli Ta ¥WOro 3acTymHHKA, BIAMOBIIAIBHOIO CEKpeTaps
[IpuitmanbHOT KOMICIT Ta HOTO 3aCTYITHUKIB.

2.1.9. 3000B's13aHMI1 HE PO3roJIONIyBaTH KOH(PIACHIINHY 1H(pOpMallilo, sSKa cTaia
oMy BiJioMa y 3B'sI3KY 3 BUKOHAHHSIM 00OB'SI3KIB CTapIIOTO TEXHIYHOIO CeKpeTaps.

2.2. 3acTynHUK (3aCTYNIHHUKH) CTAPLIOT0 TEXHIYHOI0 CEKpeTapsi:

2.2.1. 3abe3nedye po3MHOKEHHS JpyKoBaHUX MartepiamniB [IpuiiManbHOT KOMICII.

2.2.2. Posmimye indopmariitai Mmatepianu Ha creHaax [IpuitmanbHoi Komicii.

2.2.3. Jlomomarae TEXHIYHMM CEKpeTapsM MpaBWJIBHO BHECTH i1H(OpPMAIIi0
abiTypieHTa y 6a3y nanux €JIEBO.

2. 3. TexHiunuii cexkperap Bia0ipKOBOi KOMICIi:

2.3.1. Ocobucro mpuiimMae BiJl BCTYNHMKIB JOKYMEHTH, mnependaudeni llpaBunamu
MpuiioMy, 3a CHELIaIbHOCTSIMHU Ta OCBITHIMH MporpamamMu, GopMamu 3100yTTsI OCBITH Ta
peectpye B €/IEBO.

2.3.2. TloBuHeH 3HAaTH HOPMATHUBHO-TIPABOBI aKTH, SKUMHU Yy CBOIH MJiSUTBHOCTI
KepyeThes [IpuitmanbHa KOMICist yHIBEPCUTETY.

2.3.3. O3naitomitoe Betynuuka 3 [IpaBunamMu mpuitomy, JineH3i€ero ta ceptudikarom
PO JIEPXKABHY aKPEIUTAII0 YHIBEPCUTETY 3a OOpaHOIO CHEIalbHICTIO, 3pa3KaMH
o(OopMIIEHHS JOKYMEHTIB, PO3KJIaJJOM BCTYITHUX BUIIPOOYBaHb.

2.3.4. llepeBipsie TpaBUIBHICTE OQGOPMIIEHHS YCIX JIOKYMEHTIB BCTYITHHKOM,
3MIIACHIOE TX PEECTpAIlilo Ta BUIA€ PO3MUCKY PO OTPUMAHHS JOKYMEHTIB BiJl BCTYITHHKA.

2.3.5. Y pa3i HenpaBUJIBLHOTO OQOPMIICHHSI 200 BIJICYTHOCTI OyIb-IKOTO JOKYMEHTa 3
nepeniky, nependadeHoro IIpasunamu npuiiomy, He IpuiiMae ix BiJ BCTYIHUKA IO [IOBHOTO
IPUBE/IEHHS iX Y BIAMNOBIIHICTh 3 YAHHUMH HOPMaTUBHUMU akTamMu Ta [IpaBrunaMu npuiiomy.

2.3.6. Y pazi cyMHIBY 11010 JOCTOBIPHOCTI JIOKYMEHTIB BCTYITHUKA TTOB1IOMJISIE TIPO 11€
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BIZNOBITATIbHOMY cekpeTapro [IpuiiManbHOi KoMmicii a0 MOro 3acTymHUKaM Ta CTapIIOMY
TEXHIYHOMY CEKpeTapeBi.

2.3.7. He Mae mpaBa BHOCHTH Oynb-sIKi 3MIHH, POOWTH BHIPABICHHS B JOKYMEHTaX
BCTYITHUKA.

2.3.8. OcoOuCTO BHOCHTH JIaHI MPO BCTYIHHUKA B JKypHAJ PEECTpAIlii BIAMOBITHO J0
MOJIAHUX HUM JJOKYMEHTIB.

2.3.9. HloneHHo ckimanae 3BeleHY BILAOMICTh NP0 KUIBKICTh IMOJAHUX 3asB 3a
BIJIIIOBITHUMHM KaTeropisiMu oci0 Ta popmamu 3100y TTs OCBITH.

2.3.10. IloBimomisie BCTYIIHHKA TIPO PO3KJIAJ KOHCYJbTAIli Ta BCTYITHOTO
BUIIPOOYBaHHS 3a OOPaHOIO CIEIIATBHICTIO (CIEIIaIbHOCTSAMHU), OCBITHBOIO IPOIPaMOIO
(OCBITHIMHU TIPOTpaMaMu).

2.3.11. Odopmiisie epermycTKy Ha BCTYITHE TECTYBaHHS.

2.3.12. HamepenonHi BCTYMHOrOo BHUIIPOOyBaHHSI 3a0e3leduye oOpraHizaiiio Ta
CYNPOBOJI)KY€ BCTYMHHKIB B ayJAUTOPIi ISl MPOBEACHHS KOHCYJbTallld, a TaKOX PO3/a€e
BCTYITHUKaM TIEPEITYCTKH.

2.3.13. Ha BuMOry BCTyImHHMKa BHJIa€ JOKYMEHTH (TIOJIaHI MPHU BCTYIMI) OCOOHCTO
BCTYIHHUKOBI 3@ HASIBHOCTI ITACHIOPTa Ta PO3MUCKH PO 3/1a4y JOKYMEHTIB.

2.3.14. Odopmisie it 0COOHMCTO TEepeaae CTapIIOMy TEXHIYHOMY CEKpeTapeBl 0COOOBI
CIpaBH BCTYITHUKIB, SIK1 3apax0oBaH1 J0 CKJIa1y CTYACHTIB.

2.3.15. Tlicns 3akinueHHs poGotu IlpmiiManbHOT KOMICIT Tepemae CcTapiuiomy
TEeXHIYHOMY cekpeTapeBi [IpuitManbHOi KOMICIT JKypHal peecTpallii, ClipaBy He3apaxOBaHUX
BCTYITHHUKIB, PO IO CKJIAJIAETHCS aKT.

2.3.16. 3000B's3aHUi CyMJIIHHO CTaBUTHCS J0 BHUKOHAHHS TMOKJIAJCHUX HA HBOTO
OOOB'SI3KIB, HEYXWJIBHO JOTPUMYBATHCS TPYAOBOI JUCHUIUIIHU 1 peXUMy poOOTH
[TpuitManbHOT KOMICIT, SIKICHO 1 CBOEYACHO BUKOHYBATH PO3TOPSIKEHHS Ta TOPYUYEHHSI TOJIOBH
[TpuitmanbHOT KOMICIi (HOro 3aCTYITHUKIB), BIANOBITAILHOTO cekpeTaps [IpuiiManbHoT KoMicii
(Moro 3aCTyMHUKIB), CTAPILIOTO TEXHIYHOIO ceKpeTaps (Moro 3acTymHUKIB).

2.3.17. 3000B's13aH1I HE PO3TOJIONTYBaTH KOH(IIEHITIIHY iH(pOpMaIlito, sKa cTajia oMy
BIJIOMA Y 3B'A3KY 3 BUKOHAHHSM OOOB'SI3KIB TEXHIYHOI'O CEKpeTapsl.



