Jlooamox 18 0o Ilpasun nputiomy Ha HagYyaHHs OJisl 3000YMMs BUWOT 0C8ImuU Y
Hayionanvnomy ynisepcumemi « Ocmpo3svka axademiny ¢ 2022 poyi

IHOJIO’)KEHHA
NMpo BiA0ipKOBY KOMiciI0
HanionaabHoro yniBepcurery «OcTpo3bka akaaemisn»

I. 3aranbHi mo0KeHHs

1.1.  JIna 3abe3neueHHs] NpUHOMY JOKYMEHTIB, O(DOpPMIIEHHS OCOOOBHMX CIpPaB BCTYIHHKIB Ta
npoBeAicHHST TpodopieHTaIiiHOT pOOOTH Ta BHKOHAHHS I1HIMUX (YHKIH, TOB’SI3aHUX 3 MPUHOMOM
BCTYIHHKIB CTBOPIOETHCS BiOIPKOBA KOMICisl, CKIIa/1 IKOi 3aTBEPIKYETHCS PEKTOPOM.

1.2.  BingbipkoBa kKoMicis y cBOili poOOTi KepyeThcsi 3akoHOM Ykpainu «IIpo Buimy OCBITY»,
3akorHoM Ykpainu «IIpo BHECEHHS 3MiH 10 JCSIKUX 3aKOHIB YKpaiHU MO0 BJOCKOHAJICHHS OCBITHBOI
TiSTEHOCTI y cdepl BUIOT OCBITH», Y MOBAMHU MPUHOMY Ha HaBUAHHS I 3100y TTs BUIIOT OCBITH B 2022
poui (mani — YMOBH npuiioMy), 3aTBEpPKEHUMH Haka3oM MiHicTepcTBa OCBITH 1 HaykKu YKpainu Bifj 13
#oBTHs 2021 poky Ne 1098 Ta 3apeectpoBannmu y MinictepcTsi octuiiii Ykpainu 26 nucrtonanga 2021
poky 3a Nel1542/37164.

1.3. Jlo ckmamy BimOipkoBOi KOMicii BXOASTh TOJOBa - KEPIBHUK HaBYaJIbHO-HAYKOBOTO
IHCTUTYTY, (haKyIbTeTy, (Difii, BIAIICHHS, BIANOBIAAIBHINA ceKpeTap BiAOIpKOBOI KOMICIi, a TAKOXK YJICHU
B1I0OIPKOBOi KOMICIi 3 dYMcla HayKOBO-TIEAAroriyHuX (IMeJaroriyHuX) MpaliBHUKIB Ta HaBYaJIbHO-
JOMOMIDKHOTO  (aAMIHICTpaTUBHOI0) NEpPCOHANy CTPYKTYpHUX Hiapo3aimiB  (¢imiii, i1HCTHUTYTIB,
(hakyJIbTeTIB) BHUIIOTO HABYAIBHOTO 3aKJIaTy, KIUTBKICTh SKHX BH3HAYAETHCS, BUXOISYHM 3 TMOTpeOH
BiJI0IPKOBOI KOMICIi.

1.4.  TlepconanpHuii ckian ¢axoBoi BiIOIPKOBOI KOMICIi 3aTBEPAKYETHCA HAKa30M PEKTopa He
mizHime 1 6epe3ns 2022 poky.

1.5. Po6Gota BigOipKOBOi KOMICii TPOBOJUTHCS B YMOBAX TJIACHOCTI.

I1. Opranizanis podotu BindipkoBoi komicii

2.1. Crapmuii TexHiYHUI ceKpeTap:

2.1.1. Koopaunye HisuIbHICTH BiIOIpKOBOi KOMICii Ta KOHTPOJIOE BHUKOHAHHA TEXHIYHUMHU
CeKpeTapsMHu MOKJIaJACHIUX Ha HUX OOOB'SI3KiB.

2.1.2. T'otye 61aHKH JOKYMEHTIB, SIKi BAKOPUCTOBYIOTHCSI TEXHIYHHUMHU CEKpETapsMu y poOoTi.

2.1.3. [IpoBouTh HaBYAHHS TEXHIYHUX CEKpPETapiB I0J0 BUKOHAHHS HUMH iX (DYHKIIIOHAIBHHX
00OB'A3KIB.

2.1.4. IlepeBipsie mpaBUIIBHICTD peecTpallii Ta opopMIICHHS JOKYMEHTIB BCTYITHHUKIB.

2.1.5. 3aiiicCHIOE KOHTPOJIb 32 MPAaBUJIBHICTIO BHECEHHS TEXHIYHHUMM CeKpeTapsMu iHdopMmarii y
6a3y mannx €JIEBO.

2.1.6. Kontpomioe odopmieHHs Ta mepenadyy y CTYACHTCHKUN BT KaJIpiB OCOOOBUX CIIpaB
BCTYITHHUKIB, 5IK1 3apax0BaHi JI0 CKJIady CTYJACHTIB YHIBEPCUTETY.

2.1.7.licna 3akiHYeHHS pPOOOTH BiNOIPKOBOI KOMICIT Tepenae y BCTAHOBICHOMY TOPSAIKY
nokymeHTarito [IpuiiManbHOi KoMicii 10 apXiBy.

2.1.8. 3000B's13aHMIT CYMIIIHHO CTaBUTHCS JO BUKOHAHHS TMOKIAJEHUX Ha HBOTO OOOB'SI3KIB,
HEYXWJIBHO JIOTPUMYBATHCS TPYJIOBOI TUCHHUILIIHUA 1 pexkuMmy podotu [lpuitmanbpHOi KOMICii, SIKICHO 1
CBO€YACHO BUKOHYBATH PO3MOPSKEHHS i Topy4yeHHs rooBu [IpuiiManbsHOT KoMicii Ta HOTo 3acTyIHUKA,
BIMOBiaIbHOTO cekpetaps [IpuitmManbHOT KOMICIi Ta HOTO 3aCTYITHUKIB.

2.1.9. 30608B's13aHuil He po3rojouyBaTd KOH(iAEHIIHY iHpOopMaLilo, sKka cTana oMy Bioma y
3B'SI3KY 3 BUKOHAHHSIM OOOB'SI3KIB CTAPIIIOTO TEXHIYHOIO CEKpeTapsl.



2.2. 3acTyNHUK (3aCTYNIHUKH) CTAPLIOT0 TEXHIYHOI0 CeKpeTaps:

2.2.1. 3abe3neuye pO3MHOKEHHSI IpyKOBaHUX MarepiaiiB [IpuitManbHOT KoMicii.

2.2.2. Posmimye indopmartiitai Matepianu Ha cTeHaax [IpuiiManbHol KoMicii.

2.2.3. Jlomomarae TEXHIYHUM CeKpeTapsM MpaBUIBHO BHECTH iHQopmauito aliTypieHTa y 0azy
naaux €JIEBO.

2. 3. TexuiuHuil cekperap Bia0ipKOBOI KOMICii:

2.3.1. OcoOucto npuiiMae BiJl BCTYIHHUKIB JOKyMEHTH, nependadeHi IlpaBunamu npuiiomy, 3a
CHEIIaJTFHOCTSIMHU Ta OCBITHIMH ITporpaMaMu, hopmamu 3100yTTs ocBiTH Ta peectpye B €IEBO.

2.3.2. TloBMHEH 3HAaTH HOPMATHUBHO-NPABOBI AaKTH, SKUMH Yy CBOIM iSUIBHOCTI KEpY€ThCS
[TpuiimMansHa KOMICisl YHIBEPCHUTETY.

2.3.3. O3naifomittoe BetynHuKa 3 [IpaBunamu npuiiomy, JileH3i€ro Ta cepTugikaToM mpo AepKaBHY
aKpeIUTAIlII0 YHIBEPCUTETY 3a 0OpaHOIO CIEHIaIbHICTIO, 3pa3kaMu 0(OPMIICHHS JTOKYMEHTIB, PO3KJIaI0M
BCTYITHUX BUIIPOOYBaHb.

2.3.4. TlepeBipsic mnpaBWIBHICTE O(OPMIICHHS YCiX JOKYMEHTIB BCTYIMHHUKOM, 3AIHCHIOE iX
peecTpariio Ta BUJA€ PO3MUCKY PO OTPUMAaHHS TIOKYMEHTIB BiJl BCTYITHHUKA.

2.3.5. V pa3i HenpaBUIbHOTO OGOPMIICHHS a00 BIICYTHOCTI OYyIb-SIKOTO JOKYMEHTa 3 TEpPENiKy,
nepenOauenoro IIpaBuwiamu mnpuiiomy, He NpuiiMae iX BiJ] BCTYNHHKA JIO TOBHOTO IPUBEICHHS iX Yy
BIZIMIOBITHICTh 3 YAHHUMH HOpMaTHUBHUMH akTamu Ta [IpaBuiamu npuitomy.

23.6. Y pa3i CcyMHIBYy IIOJO JOCTOBIPHOCTI JOKYMEHTIB BCTYNHHKA TIOBIJOMIIIE MIPO L€
BIAMOBITAILHOMY cekperapro [lpuiiManbHOT Komicii ab0 HOro 3acTymHHKAM Ta CTapIIOMYy TEXHIYHOMY
CEKpETapeBi.

2.3.7. He mae mpaBa BHOCUTH Oyb-sIK1 3MiHH, POOMTH BUIIPABJICHHS B JOKYMEHTAX BCTYITHUKA.

2.3.8. OcobucTo BHOCHUTH JIaHi MPO BCTYIHHKA B JKYpPHAJI PEECTpallii BIMOBIIHO 10 MOJAHUX HUM
JIOKYMEHTIB.

2.3.9. lllomeHHo ckiagae 3BEACHY BIAOMICTh MPO KUIBKICTh MMOJAHUX 3asB 32 BiANOBIIHUMHU
KareropissMu ocio ta popmamu 3700yTTS OCBITH.

2.3.10. IToBigomisie BCTYIIHHKA IPO PO3KJIal KOHCYJBTAL] Ta BCTYITHOIO BUIIPOOYBaHH 3a 00paHOI0
CHEHIATBbHICTIO (CIIEIaTbHOCTSIMH ), OCBITHBOIO TTPOTPaMoIo (OCBITHIMH ITPOTpaMaMH).

2.3.11. Odopmitsie eperycTKy Ha BCTYITHE TECTyBaHHS.

2.3.12. HanepenoaHi BCTYITHOTO BUITPOOYBaHHS 3a0€31evye OpraHi3allio Ta CympoBOIKY€E BCTYITHHUKIB
B ayIUTOPIi AJIst IPOBEICHHS KOHCYJIBTAIIIN, a TAKOXK PO3Ja€ BCTYITHUKAM MEePEIyCTKH.

2.3.13. Ha BuMOry BCTyNHHKA BHUJA€ TOKYMEHTH (ITOJIaHI TPH BCTYI) OCOOMCTO BCTYITHHKOBI 3a
HasBHOCTI MACIoOpTa Ta PO3MUCKHU PO 3a4y IOKYMEHTIB.

2.3.14. Odopmisie ¥ 0coOMCTO Tepemae CTapIIOMy TEXHIYHOMY CEKpeTapeBi OCOOOBI CHpaBH
BCTYIIHHKIB, sIKi 3apaxoBaHi J0 CKJIay CTYJICHTIB.

2.3.15. Iicns 3akinueHHs podotu [IpuiiManbHOT KOMICIT TIepeae cTapIioMy TEXHIYHOMY CeKpeTapeBi
[TpuitManibHOT KOMICIT )KypHaJI peecTpallii, ClipaBy He3apaXOBAaHUX BCTYITHHKIB, PO IO CKIIAJIAETHCS aKT.

2.3.16. 3000B's3aHUll CYMJIIHHO CTaBUTHUCS JI0 BHUKOHAHHS TOKJIQJCHWX Ha HBOTO OOOB'SI3KIB,
HEYXWJIBHO JOTPUMYBATHUCS TPYAOBOI JUCLMIUIIHU 1 pexuMy pobotu IlpuiimanbHOi KoMmicii, SIKICHO i
CBOE€YACHO BHUKOHYBATH PO3IOPSIKEHHS Ta JOpPY4YeHHs rojioBu [lpuiiManbHOl KOMicCii (HOTO 3aCTYITHUKIB),
BiAnoBiHanbHOrO cexperaps [puiimansHO1 KoMicii (HOro 3acTYIHHUKIB), CTApIIIOr0 TEXHIYHOIO ceKpeTaps (Horo
3aCTYITHUKIB).

2.3.17. 3000B'a3aHuii HE pO3royIOUTyBaTH KOH(DIACHIINHHY iH(OpMaIlliio, sika cTasa oMy BioMa y
3B'SI3KY 3 BUKOHAHHAM OOOB'SI3KIB TEXHIYHOTO CEKpETapsl.



